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Report AS1 CV and covering letter 25
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Aims

To develop employability skills.
To analyse the legal and ethical issues associated with IT.

To analyse the structural and operational aspects of businesses.
To analyse the role of professional bodies in IT or Mathematics.
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Learning Outcomes

After completing the module the student should be able to:

1 Reflect, analyse and review their career management, personal development, and
employability.
2 Reflect, analyse and review a variety of selection methods used by employers and

develop a strategy to address these.

3 Evaluate and apply relevant legislation and ethical theories to IT activities or

Statistical data processing and reporting.

4 Analyse and contrast different structural and operational aspects of businesses.
5 Analyse and evaluate the role of professional bodies in IT or Mathematics.

Learning Outcomes of Assessments

The assessment item list is assessed via the learning outcomes listed:

CV & letter 1
Presentation 2
Examination 3 4 5

Outline Syllabus

Personal development planning,

Employability skills,

Current trends in employment and Recruitment,
Effective job applications,

DPA 1998,

CMA 1990,

Freedom of Information Act 2000,

Regulation of Investigatory Powers Act 2000,
DDA 1995,

Consumer Protection (Distance Selling Regulations (2000),
Professional Ethics,

Organisation of companies,

Main business functions,

IT and Mathematical professional bodies,

IT and Mathematical job roles.

Learning Activities

Lectures, tutorials and coursework assignments.

Notes
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The module familiarises students with the employment market and the expectations
of employers, and develops their employability skills, as well providing an
introduction to the legal, ethical, business, and professional issues associated with
IT.
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